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IMPABUJIA
'BHYTPEHHEro TPYA0BOT0 pacnopsiaka

Jlaa paOoTHHKOB OBYCO " Jlbrosckuii MesKpaiiOHHbIA KOMILIEKCHBIH LEHTP
CONMAJBHOTO 00CTyKUBAHMS HACCTCHHS Kypexkoii obaacTa''.

1. OGmHe noJ0KEeHHs.
TIpaBuia BHYTPEHHETO TPYAOBOTO pacropsIka CITyyKaT HessIM YKperICH A TUCIMILTHHEI
Tpy/a, MOBBIMICHHIO TBOpUECKOi aKTHBHOCTH PA0OTHHKOB, PAIMOHATEHOMY HCIIOTE30BAHMIO
pabouyero BpeMCHH, 3¢ heKTHBHON OpraHu3aliH yIIPaBIEHUYECKOTO TPyAa.

2. MTops0K MpHEMA H YBOJbHEHHS paGOTHHKOB OBYCO " JIsroBckwuii
Me;KpaiioHHbIH KOMIJIEKCHBIH HEHTP COLHAIBHOIr0 06CIy/KABAHHs Hace eHH
Kypckoii obaacta''.

1. 3auncieHne Ha JOUKHOCTD IPOM3BOAATCA MyTEM 3aK/TIOYeHHs TPYAOBOr0O I0roBopa.

2. TIpuem Ha paboTy OCYIECTBIACTCS Ha OCHOBE 3asiBNeHns PaOOTHHKA.

3. Tlpu 3aKII04YCHHHA TPYAOBOTO JIOrOBOpA JIALO, IIOCTYTAMOIICE Ha palboTy NpeabsSBIACT

paboTonareno:
- TACTIOPT HJIH MHOH JOKYMEHT, YA0CTOBEPSIOLLH THIHOCTE,
- TPYIOBYIO KHHIKKY, 32 MCKIIOICHHEM cTydaes, KOraa TpyaA0Boi 10roBop 3aKJI049aeTCs BIEPBBIC
uiy paGOTHHK MOCTYNAeT Ha paGoTy Ha yCI0BHAX COBMECTHUTEIECTRA;
- CTPaxoBOE CBHICTEIBCTBO TOCYAPCTBEHHOTO ICHCHOHHOTO CTpaxoBaHMS;
- ceunerenscrso MHH;
- JOKYMEHTBI BOHHCKOTO y4eTa;
- poxymeHT 00 00pa3oBaHHu ( kBaTA(UKAIH)
3anpemaercs TpeGoBaTh OT pabOTHHIKOB MU MPHEME HA paboTy JOKYMEHTBI, MPEACTABICHHE

KOTOPBIX HE IPeyCMOTPEHO 3aKOHO/1aTEIBCTBOM.

4. Tlpmem Ha padoTy oopmsieTCs [yTeM MOANMCAHMS TPYIOBOTO JIOTOBOPE, NPHKA30M
IApPEKTOpa, KOTOPHIC B TpeXIHEBHBIH CPOK OOBABIIOTCA paGOTHHKY IO PACIIACKY.

B npmkase yKa3blBacTCA HaMMCHOBAHNE OpraHA3aluy, MO/UKHOCTH H YCIOBHA OILIATHI
Tpyna.

5. Tlpu mOCTYI/ICHUH Ha paGoTy aIMHHHCTPALIHA o0s3aHa:

- 03HAKOMHTH PabOTHHKA C JIOKATBHBIMH HOPMaTHBHBIMH aKTaMH , yCIOBHAMA H orIaToi
TpyZa, PavbACHATE €0 Npasa i 00s3aHHOCTH;

- MPOBECTH HHCTPYKTAK IO TEXHHMKE 5e30MaCHOCTH , IPOTHBONIOKAPHOH 0e30MacHOCTH H
JpYTHMH [IPaBUJIAMH [0 OXpaHe TPYZa.

[IpH 3aK/FO4EeHMH TPYAOBOTO IOroBOpa MOXKeT ObITh 0OYCIOBJICHO COIAlIEHHeM CTOPOH
HCIIBITAHHE C LeJIBIO IPOBEPKH COOTBETCTBUA paboTHHKa OpYJaeMoit eMy pabore.

CpoOK HCTIBITAHHSA HE MOXET NPEBBIIATS TPEX MeCHILEB.

Ve 10BAS MCTIBITAHKSA TOJDKHBI OBITh yKa3aHbl B TPYIOBOM norosope pabOTHHKA.

6. Ha Bcex pabOTHHKOB, MPOPabOTABLIMX CBBHIIC 5 mmeii, BeAyTCS TPYAOBBIC KHHKKH B




MOpS/IKE, YCTAHOBIEHHOM JCHCTBYIOLIIM 3aKOHOIATe/IbCTBOM.

7. TlpexpalieHue TPYAOBOro IOTOBOpa MOXET HMETH MECTO TOIBKO IO OCHOBaHHAM,
[Ipe/IyCMOTPEHHBIMH 3aKOHOAATEIECTBOM.

PaGoTHHKH HWMEIOT [paBO PacTOPrHYTh TPYIOBOH [IOTOBOp, 3aKMIOYEHHBIH HA
HeoIpeIeIeHHBIH CPOK, [peynpenus 00 9TOM PYKOBOAUTEIIS THCEMEHHO 3a JIB€ HECIH.

[To poTedeHHH YKa3aHHOTO CpOKa NpenynpekICHHA paGOTHHKYU BIIpaBe NPEKPATHTE pabory,
a PYKOBOJICTBO 00S3aHO BBLIATH HM TPYIOBYIO KHIKKY H TIPOH3BECTH OKOHYATe/IbHBIN pacyeT.

[0 TOTOBOPEHHOCTH MEKIY PaGOTHHKOM M PYKOBOLCTBOM TPYIOBO#i JJOrOBOp MOKET OBITH
PpacTOprHYT H JI0 HCTEYSHHUS CpOKa IpenyNpeskaeH s 00 YBOIbHEHAH.

CpouHblif TPYIOBOH JOTOBOP MOXET GLITH PAcTOPrHYT JOCPOYHO TIO TpeOOBaHHIO
paGoTHHKa B Ciydqae erq OOne3HH HIH FHBAIMIHOCTH, TPETATCTBYOIIMX BHITOTHEHHUIO paboTsl 110
JIOTOBOPY. HapyIIEHHs PYKOBOJICTBOM 3aKOHOATELCTBA O TPYJe, YCIOBAH TPYA0BOTO A0TOBOpA H
[0 JPYr¥M YBaKHTEIbHBIM MPHIHHAM.

8. Pemenne O PAacTOP/KEHHH TPYZOBOIO JOTOBOpA MPHHHMACTCA JOTKHOCTHBIM JTHIIOM,
YTBepAWBUIAM HJIH Ha3HAYUBIINM paboTHHKA Ha COOTBETCTBYIONIYIO JIODKHOCTE.

[IpekpalieHie TPYAOBOIO JOroBopa odopmIseTes IPUKa3oM IMPEKTOpa.

9. B neHb YBOJbHEHUS PYKOBOACTBO 06s3aH0 BBLAATh PAOOTHHKY €ro TPYAOBYHO KHHKKY €
BHECEHHOI B Hee 3aITHChio 00 YBOJIBHEHHH H [IPOM3BECTH C HUM OKOHYATENBHBII pacyer. 3ammch O
TIPHYMHAX YBOJTBHEHHS B TPYAOBYIO KHIDKKY JIOJDKHBI TIPOU3BOJMUTECA B TOYHOM COOTBETCTBHH C
hopMyIHPOBKAMH JEHCTBYIOLIEIO 3aKOHO/IATE/IBCTBA H CO CCBUIKOM Ha COOTBETCTBYIOUIYIO CTATHIO
H TIYHKT 3aKOHA.

3. OcHoBHbIe 005132aHHOCTH PAOOTHHKOB OBYCO " JIbroBekmii Me/KpaHOHHbII
KOMILIEKCHBIHi IEHTP COLHMAILHOT0 00CTY/KHBAHHUS HACEICHHS Kypckoii
obmactH'".

10. PaGoTHHKH 00SI3aHBL:

- paboTaTh 4ECTHO H 106POCOBECTHO, COOMIONATE AMCLMILIAHY TPYa, CBOEBPEMEHHO H
TOYUHO MCIOTHSTb IIOCTAHOBJIEHHS, pacOpPKCHHs (npuKasbl) PYKOBOAMTENS YYPEKACHHA,
palHOHATHHO KCIOTL30BATH pabodee BpeMs;

- OBBIIIATH MPOU3BOANTENBHOCTD TPYAa H KA9ECTBO BBLINOJHAEMOM paboTEI:

- cobnronars TpeOOBaHMS MO OXpaHE Tpynad H IPOM3BOJCTBECHHON CaHWTapHH , TEXHHKE
Oe30macHOCTH H POTHBONOKAPHOM Ge30MacHOCTH, ITPEAYCMOTPEHHbBIE COOTBETCTBYFONIMMH
TpaBHIaMH H HHCTPYKIASMH;

- Gepeds COOCTBEHHOCTh YHUPEKICHHA, cofepars cBoe pabodee MeCTO, CpelCTBa
OpraHu3anioHHOH H BLIYHC/THTENBHOM TEXHUKH B YACTOTE ¥ HCIIPABHOM COCTOSHHAH,
- He KYpHTh B MECTax, I1¢ B COOTBETCTBHM C TpeGoBaHUAMH TEXHHKH 6e30macHOCTH H
[POH3BOACTBEHHON CAHHTAPHH yCTAHOB/ICH TaKoH 3ampeT;

- He WCIIONB30BaTh VIHTEpHET, MMEKTPOHHYIO NOUTY W HHbIC BHIEI CBSI3U B HENPOQHIBHBIX
LeTIAX;

- cobmromarte  YCTAHOBIGHHBIH  MOPAIOK OpraHH3alHOHHOr0  MIAHWPOBAHMUA,
ZIeTOTIPOH3BOACTBA, KOHTPOJISL H paboTsl ¢ HHpOpMALHEH;

- pabOTHHKH, HE3aBHCHMO OT JIOKHOCTHOTO TOJIOKeHHs, 00s3aHbl IPOABIATE BEKIIHBOCTD,
yBa)KeHHE, TePIEMOCTb, KaK B OTHOIICHIH MeXIy coboM, TaK ¥ IIPH OTHONIEHHSX C KIMCHTAMH "
noceTHTensIMH, codmonas Hopmbl Konexca npo(eCCHOHAIBHOH STHKH.

- CHCTEMATHYECKH TIOBHILIATH CBOM KBaMH()UKAIIHOHHBI YPOBEHb.

11. Kpyr o0s3aHHOCTEH, BBIOIHACMBIX KakKIbIM pabOTHHKOM MO CBOEH CrENHAIbHOCTH,
KBaH(bUKAIMHA WM T0TKHOCTH, ONPEASIACTCS JIOJPKHOCTHBIME HHCTPYKIHSIMH, YTBEPKACHHBIMA
DYKOBOIHTEIEM.




4. OcHOBHBIE 005132HHOCTH PYKOBOAHTE/IS:

12. PykoBozuTenb 00s3aH:

- palHOHAIBHO OPraHW30BaTh TPYA paGOTHMKOB B COOTBETCTBHH CO CTENHATBHOCTBIO,
OJDKHOCTBIO H KBATH(HKameH; 7

- CO31aBaTh YCJIOBHS IS BBICOKOMPON3BOUTENILHOTO TPYAA;

- oBecIIeunTh 310pOBbIE YCIOBHS TPY/a, HCIPABHOS COCTOSTHUE CpeICTB OpraHH3alMOHHON
4  BHIMACIHTENHHON TEXHWKH, CBOEBPEMCHHOC obopyoBaHME W OCHALICHHE CITyKeOHBIX
roMerIeHuil 7 paboYHX MECT;

- [1OCTOSHHO COBEpIICHCTBOBATh OPraHN3alMio OMIaTh TPYAd, obecrieunBarh
MaTCPHATLHYIO 3aMHTEPECOBAHHOCTL paGOTHHKOB B Pe3ylbTarTax JHIHOIO TpyAa U o0uMX HTOrax
paboThl, MEPEIHCIATE 3apabOTHYIO /1Ty B YCTAHOB/ICHHBIE CPOKH,

. obecrieumBaTh  CTpOroe COOMIONCHHE TpyAOBOi AMCLMILIMHBI , yCTPAHATH noTepH
paboudero BpeMeHH, TPHMEHATE MEPbI BO3/IEHCTBUS K HAPYIIHTEAM AUCIUILIAHEL,

- HEeyKJIOHHO COOMIONaTh 3aKOHOJATEILCTBO O Tpyae , IPHHAMATE MEPEL o0ecrevnBaOLIHE
3710pOBBI MHKPOK/IAMAT B KOJLICKTHBE;

- CcI0COBCTBOBATH PA3BUTHIO HHULHATHBDL H TBOPYECKOH aKTHBHOCTH paGOTHHKOB!

- ofecrnednBarb CHCTEMaTHIeCKOS TOBBIICHAE kBanH(puKaHy pabOTHHKOB,

- BHEMATEJBHO OTHOCHTCH K HY/KIaM H 3apocam paGOTHHKOB.

5. PaGouee BpeMsl H €ro HCNOJIb30BAHHE.

13. Jlnst keHIUH, paboTaomuX B IOJIKHOCTH COIMATbHEX PaOOTHAKOB, MPOKHBAIOIINX B
CenbCKOif MECTHOCTH, TIPOOJDKHTEIBHOCTD paboveii HEIEIH COCTABIACT 36 gacoB, VI OCTAIBHBIX
coTpyaHuKoB - 40 Jacos.

B yupeXXIeHWH YCTAHOBICHA MATHIHEBHAA paGodasi Hejeyusi C JBYMA BBIXONHBIMH JIHAMI:
cy000Ta ¥ BOCKPECEHBL.

PaGounii ners: ¢ 8-00 mo 17-00 4acoB, MO MATHHIAM — ¢ 8-00 o 16-00, mepepsiB Ha 00el - C
12-00 mo 12-48 uacos. [lns cOMHMAIBHBIX pabOTHHKOB, 3aHATBIX 00C/Iy)KUBAHHEM IIOKHIIBIX
rpakaaH, nepepbiB Ha oben ycTaHaBIMBACTCA COITIACHO rpaduxa 00cITyKUBAHHA.

HakaHyHe Ipa3IHAYHOTO AHA paGoumii IeHb yMEHBIIACTCS HA OMIMH Hac.

14. B HCKJIIOYUTENBHBIX CITyJasX II0 IpHKasy nupeKTopa padOTHHKH MOTYT [PABIEKATBCA UIA
BLIMOTHEHHAS CPOYHBIX PaboT cBepX YCTaHOB/ICHHOH MPOJACIUKHTEIBHOCTH pabo4ero JHs, a TAKKE B .
JHM OTAbIXa ¥ Mpa3sIHUYHbIE THH C [penoCTaBICHAEM IONOTHUTENBHOTO BPEMEHH OT/IbIXa, HO HE
MeHee BpeMeHH, 0TPabOTaHHOTO CBEPXYPOUHO.

6. OTnycka

15. Bee COTPYIHMKH YUPEKICHHS [OMB3YIOTCA B TeyeHHe rofla OdYepeHbIM OTIIYCKOM
MPOIOTKATENBHOCTIO 28 KaneHIapHBIX nHeil ¢ COXpaHeHHeM cpeHeH 3apabOoTHOH TUIaThL.
WusamunaM MpeAoCTaBIAETCS ouepemHOM OTHYCK — HPOJODKMICTBHOCTBIO 30 KaleHOapHbIX

Heil ¢ coxpaHeHHEM CpeIHeH 3apa0OTHO# [11aThL

16. OuepeHOCTh TPENOCTABICHHS EKETOAHBIX OTITYCKOB YCTAHAB/IHBACTCs PYKOBOICTBOM €
yueToM HEe0OXOMHMMOCTH obecreuenns OecrepeGoiHOl paboTsl yHpeKACHHA H OrmaronpUsTHBIX
YCJIOBHH JUTst OTIBIXA €10 pabOTHHUKOB.

['paduk OTIYCKOB COCTaBIieICs Ha KaKIplil KaJeHJapHBIH roj HE MO3HEC 15 nmexadps
TeKyIIEro rofa i JI0BOJAUTCS /10 CBEACHHS BCEX paboTalomux.

Tlo COrTAITCHHIO MeKAy PabOTHAKOM H PYKOBOZLHTE/IEM e)KEerOJIHBIHA OINIadIHBAEMBIH OTIIYCK
MO’KET GbITh pasieneH Ha JacTH. [Ipu 3TOM XOTs GBI OJHA M3 JacTel ITOro OTIYCKa I0/IKHA OBITH
He Menee 14 KaleHIapHBIX JTHEH.




Ot3biB pabOTHHKA M3 OTIYCKA JOMYCKACTCS TOJBKO € €ro cornacus. Hercnonp3osaHHas B
CBS3H C STHM HYacTh OTIIyCKa JOJKHA OBITH MPeJOCTaB/ICHA 110 BEIGOpY pabOTHHKA B yL0OHOS 1A
Hero BpeMs B TeYEHHE TEKyIIero paGouero roxa Wi MPHCOEAMHEHA K OTMYCKY 34 ClIeYIOIIHHA
pabounii roa.

7. Tloompenus 3a ycnexu B padore.

17. 3a no6pocoBecTHOE OTHOWICHME K TPYIY IPONOJIKATENbHYIO padoTy, TBOPHYECKYIO
MHUIMATABY W AaKTHBHOCTh, 3@ Opyrue HOCTIKCHHS B pa6oTe TpPHMEHMIOTCSA CIEAYIOLIHE
MOOIIPEHUA:

- o6 bsBaeHHAE O1aroAapHOCTH,

- HarpaKICHHE MIPEMHEH:!

- HarpaK/eHue IEHHBIM TT0IapKOM;

- HarpakJIeHHe TIOUEeTHOM TpamMoOTOH;

- TpeICTaB/ICHHE K 3BAHUIO JIYHIIEro 110 npodeccHn

18. Bee moompenus obOpMISIOTCA HpHKAa3aMH, TOBOASTCA IO CBEICHHS KOJUICKTHBA B
TPEeXIHEBHBIH CPOK H 3aHOCATCS B TPYIOBYIO KHIDKKY paOOTHHKA.

8. OTBeTCTBEHHOCTD 32 HapylleHHe TPYA0BOH JUCUHIITHHDL.

19. Hapymenue TpyAOBO# JUCIMIUIMHEL T.C. HEHWCIIOJIHEHHE MM HEHaIIeKalee
HCIIOHEHME 10 BUHE paGOTHHKA BO3JIOKCHHBIX HA HEro TPYAOBBIX obs3aHHOCTEH BIeUeT 3a co0oi
MpUMEHEHHe Mep AHCIHMILIMHAPHOrO W 0OIIIECTBEHHOTO BO3IEHUCTBUA, a TAKXKE NPAMEHCHHE
MHBIX Mep, IPeTyCMOTPEHHBIX ACHCTBYIOIIMM 3aKOHOAATEIBECTEOM.

20. 3a wmHapyluleHHe TpPYAOBOH [HCIMIUIHHBI Ha pabOTHAKOB MOTYT OBITE HAIOKCHEI
CIIeyIONTHe IHUCITHIIMHAPHBIE B3BICKaHUA:

- 3aMeYaHHe;

- BBITOBOD:

- YBONbHEHHE 110 COOTBETCTBYIOIIMM OCHOBAHUSAM.

VBOJIbHEHHE B KadeCTBE JHCIHMIVIAHAPHOIO B3BICKAHMS MOXKET OBITh TPUMEHEHO 33
cHCTeMaTHYecKoe HEHCHomHeHne paGoTHMKOM 06e3  YBaKHTEIBHBIX npuyMH 00A3aHHOCTEH,
BOIOKEHHBIX HA HEro TPYAOBBIM JOTOBOPOM WM  MpaBHIaMH BHYTPeHHEro TpPYAOBOTO
pacTiopsiiKa, €CTH K HeMy paHee MPHMCHAIICH Mepsl JMCLMIUIMHAPHOTO HIH OOIIECTBEHHOTO
B3BICKAHUA, 3a IPOryn ( B TOM YHC/Ie 32 OTCYTCTBHE Ha pabote Gonee 4 4acoB B TEUCHHE pabogero
mHst) Ge3 YBaKHTENBHBIX MPHYMH, a TAKKe 32 MOABICHHC HA paboTe B HETPE3BOM COCTOSHUHW, B
COCTOSHMM HApPKOTHYECKOTO HIH TOKCHYECKOTO ONbAHEHMS, COBEpUICHHS MO MECTy paboThl
XHIIEHHS.

21. JlucrnInHapHbIe B3bICKaHus Ha pabOTHAKOB IIPHHUMAIOTCS PYKOBOAUTEICM.

22. Jlo mpuMeHeHHs B3BLICKaHMS OT HapyLIMTENS TPyZOBO# TMCLUMIUTHHE! JO/DKHBI OBITH
3arpeGoBaHbl O0BACHEHHS B nuchMennoil gopme. OTkas paboTHHKa JaTh OOBACHEHHE HE MOXKET
CIYKHTh TIPENSTCTBHEM U NPUMEHCHHS B3bICKAHHA. akT OTKa3a JO/DKeH OBITh YIOCTOBEPEH
HOIMHCAMHE HE MEHEe , 4eM JIBYX CBHIETENCH.

JlucuMIIMHAPHBIC B3LICKAHHS INPUMEHAETCS He MO3AHEC OHOrO Mecslla co MdHA
obHapyKeHHs MPOCTYNKa, HE CYHTas BpEMCHH GonesHn paboTHHKA, TPEOBIBaHKA €ro B OTIYCKE, 4
TaKKe BpeMeHH, He0OXOMMOro Ha y4eT MHCHHA [TPEeACTaBHTENIBHOTO Oprasa pabOTHHKOB.

JIMCIMIIHHAPHOE B3BICKAHHE HE MOXET GBITH IPUMEHEHO TO3JHEE MIECTH MECHLCB CO IHA
COBEpIIEeHUs [TPOCTYIKA.

23. 3a Kax10e HapylleHHe TPYIOBOH IHCHHIUTAHBI MOKET OBITE IPHMEHEHO TOJIBKO OIHO
MUCIUITIHHAPHOE B3BICKAHHE.

Ilps mpUMeHEHHH B3BICKAHMsS JIOTDKHBI YUHTBIBATECS THKECTD COBEpIISHHOTO MPOCTYIKA,
0GCTOATENLCTBA, IIPH KOTOPHIX OH COBEpIIEH, MPEACCTBYOMmAsd pabota H IoBeEHHE PAOOTHHKA.

24. Tlpuka3 O NPHMEHEHUM IUCIUITHHAPHOTO B3bICKAHHUS C YKa3aHMEM MOTHBOB Cr0O




IpUMEHEHHAA 00BABIACTCA (coobmaercs) pabOTHAKY TOABEPrHYTOMY B3BICKAHHIO, TIOJl POCIHCH B
B TeyeHue TPeX pabouuX [AHEH, He CIuTad BpeMEeHH €ro OTCYTCTBHA Ha pabore.

[Tprka3 B HEOOXOXUMBIX caydasx I0BOIMTCH 10 cBejieHns pabOTHHKOB.

25. Ecii B TeueHHE roaa co AHA PMMEHCHHSA JHCIMILIHHAPHOTO B3pICKaHMs pabOTHHK HE
Gyler TOABEPrHYT HOBOMY JMCLMILTHHAPHOMY B3BICKAHHIO, TO OH CUHMTACTCS HE HMEIOMHM
MHCLHTUTMHAPHOTO B3BICKAHMSL.

PykoBoauTenb MO cBOEHl MHMIIMATHBE MOXET H3IaTh MPHKa3s 0 CHSTHM B3BICKAHHA, HE
oykHIas HCTeYeHHs rozia, eCit pabOTHHK He J0TyCKal HOBOTO HApyIIEHHs TPYAOBOH JMCLUTUTHHEL
¥ mposiBHLT ce0sl KaK 106pOCOBECTHBIH HCTIOTHATELE.

B Teuenue cpoka AeHCTBHS JIACIATUTHHAPHOTO B3BICKAHNs MEPbI OOLIpEeHNs], YKa3aHHbLIC B
sacTosx [IpaBuiax, K paOOTHHKY HE IPUMEHSFOTCS.




